
NTX Section Monthly 
ARES Reporting

Walt Mayfield - SEC - KE5SOO
Gary Lewis - ASEC - WG5L

Tuesday, September 27, 11



Reporting requires being registered on the NTX 
Section web site. Click on Register in the right-hand 
sidebar.
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You will receive an email with an initial password.
If you do not receive an email within a few hours, email 
      wg5l@arrl.net to resolve.

Places you in the WordPress 
User Registration process.

Enter desired username 
(preferably callsign) and email.
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Return to NTX Section Home Page and login with 
username and initial password using Log in link in right-
hand sidebar.
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2. Change Password

1. Login

3. Customize Info
& Click Update
Profile Button

4. Click to go to NTX Home Page

Logging in initially places you in the WordPress Dashboard.
Change your initial password to something you know, 
update your information, and return to the Home Page.
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Notice changes to sidebar and dashboard header, when 
logged in.
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3 Options in Pull-Down
   ARES-Main
   ARES-Forms
   ARES-Reports

NTX Section ARES
Monthly Reporting
Form

ARES Menu Pull-Down has 3 options. Select ARES-Forms.
Then select NTX Section ARES Monthly Reporting Form.
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Reporting
Form
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Confirmation Email
will be sent to email 
address specified in 
the form and to the 
Section ASEC.
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• Use only NTX Web Site Form

• Only ECs and OES report. DECs do not report for ECs 
or for counties with no EC, using this form.

• Due by 8th of the month following the month being 
reported

• Section-level entities, like OES, use District 0.

• For counties, use only county name. Do not insert the 
word County.  Cities only use city name.   

Reporting Guidelines

Tuesday, September 27, 11


